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[bookmark: _GoBack]Job description & person specification
Job Title:			Field Officer	
Reports To:		Field Officer Co-ordinator
Direct Reports:		None
Date:			October 2019

Key Purpose of the Job:
These posts exist to support the ASE’s community of teachers, technicians and others working in science education and to increase ASE membership in their given jurisdictions. 

Needs to Do 

· Take all reasonable steps to increase the ASE membership across their area of operation, in line with the membership strategy
· Support and encourage the activities of the ASE Regional structures in their area of operation e.g helping to organise events/conferences in close liaison with the events and marketing teams.
· Attend other events where the ASE can be promoted e.g teachmeets/conferences organised by other organisations
· Visit different ITE Institutions in order to explain to trainee teachers the value of ASE as a membership organisation.
· Liaise with the Regions Co-ordinator and other Field Officers to gain intelligence and share good practice 
· Liaise with the regional structures of other science and education organisations
· Encourage Region Committees to contribute to consultations and to canvas the views of members on issues affecting science education and ensure that these views are transmitted to the Communications and Voice lead.
· Support the Annual Conference by assisting with the ASE presence on the stand or in some other way
· Liaise with the Association’s governance structure (Trustees, Education Group, Committees and Specialist Groups) as required


Needs to know and have 

· Experience and continuing interest in science education
· Enthusiasm for the aims of ASE
· A clear understanding of issues in science education across the UK 

Needs to be  

· An enthusiastic advocate of membership of ASE and for engagement with the Professional Registers (CSciTeach, RSciTech and RSci).

· A good communicator, both orally and in writing
· Able to represent ASE in a friendly and professional manner at all times

Other information   

· Field Officers roles are part time roles, usually 0.1FTE or 0.2 FTE depending on the region. 
· The job holder will need to undertake additional tasks not specifically listed in the job description, as reasonably requested.
· This job description will be reviewed from time to time and may be changed to reflect changing business needs
· In the event that the ASE Annual Conference visits a city within the area of operation of a Field Officer, it is expected that the Field Officer will play a major role in the communication plan for that conference.
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