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RSci, RsciTech and CSciTeach CPD Revised May 2021
Please complete by 31st August each year for the previous 12 months.

	Introduction
	The CPD requirement to maintain RSci, RSciTech and CSciTeach explained.

	CPD is the means by which professionals maintain, improve and broaden their knowledge and skills and develop the personal qualities required in their working lives


	Continuing Professional Development (CPD) is a key element to achieving and maintaining registered or chartered status. Chartered Science Teachers (CSciTeach) must for example demonstrate two years’ CPD activities prior to application. A similar requirement exists for the other two registers Registered Science Technician (RSCiTech) and Registered Scientist (RSci). Having gained the award, registrants must engage in on-going CPD to remain on the register.

The CPD return should be completed on the returns forms which is on the website and will be sent to you should be selected in the sample.
Each year a request for an Annual return (hard copy or on-line) confirming you are doing CPD, that you continue to abide by a code of conduct and you will, on request, supply a copy of your CPD on request. 2.5% or 20 individuals will be subject each year to a formal CPD review. The period ends on 31st August of each year.



	
	The CPD Standard


	Continuing Professional Development

Overview

Licensed Bodies are required to monitor the CPD of their registrants annually. 


	Registered Scientists, Registered Science Technicians and Chartered Science Teachers must comply with the Science Council CPD Standard for Registrants which states that:
Registrants must:

1. Maintain a continuous, up-to-date and accurate reflective record of their CPD activities and be able to provide supporting evidence if requested;

2. Demonstrate that their CPD activities are a mixture of learning activities relevant to current or future practice (see learning activities below);

3. Seek to ensure that their CPD has benefited the quality of their practice;

4. Seek to ensure that their CPD has benefited the users of their work;

Learning activities

Registrants’ CPD should be a mixture of learning activities relevant to current or future practice and should include activities in at least three (exceptionally two) of the following categories:

1. Work based learning (e.g. supervising staff / students, reflective practice)

2. Professional activity (e.g. involvement in a professional body, mentoring)

3. Formal / Educational (e.g. writing articles / papers, further education)

4. Self-directed learning (e.g. reading journals, reviewing books / articles)

5. Other (e.g. voluntary work, public service)



	General notes


	In order to retain the RSci, RSciTech and CSciTeach status, all registrants who wish to renew their registration, must make an annual declaration to ASE as the Licenced Body that they comply with the Science Council CPD standard. This statement will normally be captured at the time of renewal and in any case, by 31st August each year.
When they renew their membership and registration fee each year, registrants are confirming they comply with the CPD standard and we would encourage ALL registrants to continue to record their CPD record by 31st August each calendar year.

Registrants may at the discretion of the Registrar, be given up to 3 months to comply, after which their registration will be removed, with the exception of the following:

· RSci, RSCiTech or CSciTeach who are on a designated career break and continue to pay the required registrant fee are not required to revalidate for up to three years while on the career break, or 

· RSci, RSCiTech or CSciTeach facing extenuating circumstances may, at the discretion of the Registrar, defer revalidation for a period of up to three years.

The ASE and Science Council will publish exemplar CPD returns on their website.



	
	Further advice on the CPD standard and what you need to do to meet the standard.


	Standard S1 
A registrant must maintain a continuous, up-to-date, accurate and reflective record of their CPD activities and be able to provide supporting evidence if requested.  


	This standard is met if you have provided a record of CPD activities in which you describe and reflect upon those undertaken. You will be keeping this record continuously but your Professional Body may ask to audit a 12 month period. You should be able to submit evidence which supports your participation in your CPD activities in circumstances where it is requested. Such evidence may include but is not limited to certificates, articles, training materials or feedback. 
We do not require a current CV, but it would be helpful if you stated your current school/college/employer and briefly describe your current role in that organisation which will explain the context of your CPD activity to the Registration Board 


	Standard S2

A registrant must demonstrate that their CPD activities are a mixture of learning activities relevant to current or future practice.
	The standard is met if the registrant’s CPD includes activities in at least three (exceptionally two) of the following categories and that there is evidence that the registrant’s CPD activities are relevant to their current or future practice.
S2.1.
Work based learning (e.g. supervising staff / students, reflective practice)

S2.2.
Professional activity (e.g. involvement in a professional body, mentoring)

S2.3.
Formal / Educational (e.g. writing articles / papers, further education)

S2.4.
Self-directed learning (e.g. reading journals, reviewing books / articles)

S2.5.
Other (e.g. voluntary work, public service)
All activities must be dated



	S2.1. Worked based learning

Work based learning is professional development that takes place by fulfilling the current job role. 

Such development naturally takes place as experience is gained in the role, greater independence and responsibility is given, and the complexity and scope of work undertaken increases. 
Work based learning also includes in-house learning activities and development opportunities that are provided by the employer as part of staff orientation and development in support of organisational performance and objectives. 


	Work based learning (e.g. supervising staff / students, reflective practice) Examples

•
Experiential learning: Learning by doing the job – gaining, and learning from, experience – expanding role

•
In-service training – includes orientation programs, standard operating procedures and employee development

•
Receiving coaching from others

•
Work shadowing

•
Peer review of own work, including presentations to colleagues

•
Review of case studies & literature

•
Discussions with colleagues – idea generation, problem solving, etc.

•
Presentations to external clients, regulators, policy makers

•
Supervising colleagues or students

•
Job rotation, secondments, sabbaticals

•
Involvement in the wider work of employer – beyond scope of role

•
Post-mortem & lessons learnt activities following significant projects, events

•
Requesting and analysing feedback on performance from colleagues, clients

•
Participating in the employer’s performance appraisal and goal setting process


	S2.2 Professional activity
Professional activities that support professional development include participating in the management and organisation of a professional body; and also participating in activities that develop the professional skills and knowledge of other professionals, and participating in activities that apply science education expertise in the wider community.


	Professional activity (e.g. involvement in a professional body, mentoring) - Examples

•
Involvement in the management of a professional body – officer, organiser, committee member, working group member

•
Organiser of a conference, scientific meeting or course

•
Being an examiner

•
Being a referee for a journal

•
Supervisor of research

•
Membership of a technical expert group – e.g. special interest group, section or study group

•
Lecturing or teaching (new material)

•
Giving presentations or being a discussant at conferences or scientific meetings

•
Networking with professionals in other organisations

•
Coaching or mentoring



	S2.3 Formal/educational

Formal/educational professional development includes the participation in activities that lead to gaining academic/professional qualifications and the attendance at structured learning activities organised by professional bodies, learned societies or training providers; and also the preparation of papers, articles or presentations for a professional audience
	Formal / Educational (e.g. writing articles / papers, further education)- Examples

•
Undertaking a program of learning or research for an academic qualification

•
Attending training courses

•
Attending conferences or scientific meetings

•
Undertaking distance learning or e-learning activities

•
Reading to understand the legal, regulatory framework for professional work

•
Maintaining or developing specialist skills

•
Writing articles or papers

•
Preparing presentations for conferences or scientific meetings

•
Preparing material for training courses



	S2.4. Self-directed learning

Self-directed learning takes place when the individual takes the initiative in diagnosing learning needs, formulating learning goals, designing learning experiences, identifying and using human and material resources and evaluating learning outcomes.


	Self-directed learning (e.g. reading journals, reviewing books / articles)- Examples

•
Using diagnostic tools to identify needs 

•
Reading books, journals and articles

•
Utilising podcasts, TV and video footage 

•
Reviewing and summarising books and articles

•
Upgrading knowledge through Internet searches and the use of electronic information sources e.g. CD-ROMs, wikis, etc.

•
Reflective practice – assessing benefit of CPD activities to self, client or employer – identifying next steps



	5. Other

Activities which do not require science education expertise, but which help develop transferable skills and gain experiences that are valuable in the current professional role or in future career directions. These would include involvement in strategic activities for the employer; and activities carried out outside of professional life.

	Other (e.g. voluntary work, public service) - Examples

•
Strategic projects for employer (e.g. organisational restructuring, strategic planning & resourcing, external/community relations, facility development) 

•
Public service (e.g. school governor, church parish councillor) 

•
Voluntary work (e.g. leader of Scouting activity, telephone advice for Samaritans)

•
Charitable work (e.g. trustee of charity, organiser of fundraising event)

	Standard S3

A registrant must seek to ensure that their CPD has benefited the quality of their practice and reflect upon this. 

There is clearly a great deal of overlap between standards 3 and 4, and of course any given CPD activity will potentially benefit both the quality of your practice and the users of your work, though it may not necessarily do both.


	This standard is met if throughout your CPD record you reflect upon the ways in which your CPD activities have or will improve the quality of your work. Be sure to say why you think that your work has been or will be improved by your chosen CPD activities. There might be some cases where you had expected your CPD activities to improve your work but this did not happen as planned, you may discuss these circumstances also. How will you change your approach to planning CPD activities to reduce the chance of this happening in future?
The registrant’s statement must show that they have considered why this has happened, and what they will do next to make sure their CPD will improve the quality of their work in the future. Standards 3 and 4 are intended to ensure your CPD becomes a valuable tool to improving practice as opposed to a box-ticking exercise for satisfying an arbitrary goal. They should move the impetus away from thinking purely about ‘CPD points’ and ‘learning hours’ to a focus on outputs such as development of new skills to fulfil your current role or new experience required to progress your career.

Does size matter?

Sometimes your CPD will lead you to a significant breakthrough, but most of the time it will be about smaller changes that help to develop your practice or your profession. Sometimes it will be a case of keeping on top of technological developments, reading review articles to stay up to date with current best practice or background research necessary to undertake a project for example. Any of these could be considered examples of activities that lead to a benefit.

How often to reflect?

One of the most common queries about reflection, or reflective evaluation, is when to do it. Do I reflect while I’m undertaking an activity, when I’ve completed the activity, or at the end of the year? Well, aside from there being no one way of doing things, there is value in all of the above. Online recording tools will help you capture the outcomes of your reflection, but others simply use their diaries or Outlook calendars to keep a record.

CPD is most effective when activities are aimed at meeting development plan objectives. 

Like so many things, sometimes your CPD will not have the intended outcome. But this in itself may be a valuable learning experience, identifying further learning / development needs.

Most registrants will be familiar with the CPD cycle. In its various definitions the CPD cycle encompasses the principles of planning, action, review and reflection. These steps are pivotal in meeting standards 3 and 4.
The sorts of questions you may wish to ask yourself are:

• Has the activity met your development objective in terms of appropriate changes in knowledge, skills, attitude and judgement?

• What have you gained from this experience?

• What will you do differently as a result?

• How will this help you in your current role?
.

	Standard S4

A registrant must seek to ensure that their CPD has benefited the users of their work (employee, customer, student etc.) and reflect upon this. 


	This standard is met if throughout your CPD record you reflect upon the ways in which your CPD activities have or will benefit the users of your work. Be sure to say why you think that these activities have already or will provide this benefit. You can provide evidence of a direct benefit, for example feedback from a student. You may also describe indirect benefits, for example your enrolment on a training course may indirectly benefit colleagues/students through changes in your approach to interactions with them
As above, but note the sorts of questions you may wish to ask yourself are:

• What benefits will it have for your colleagues/students and/or your service?

• How does it help to prepare you for a new role?

• Does this flag up any additional development that would be helpful for you to undertake?




Format of Review by Registration Board

CPD Assessment Form 2020/21

	Registrant Name:     



Registrant Number

	CPD Standard
	Assessor’s Comments
	Standard NOT met
	Standard PARTLY met
	Standard FULLY met

	Standard S1
A registrant must maintain a continuous, up-to-date, accurate and reflective record of their CPD activities and be able to provide supporting evidence if requested. 

This standard is met if you have provided a record of CPD activities in which you describe and reflect upon those undertaken. You will be keeping this record continuously but your Professional Body may ask to audit a 12 month period. You should be able to submit evidence which supports your participation in your CPD activities in circumstances where it is requested. Such evidence may include but is not limited to certificates, articles, training materials or feedback.
	                                   
	
	
	

	A registrant must demonstrate that their CPD activities are a mixture of learning activities relevant to current or future practice. 

This standard is met if your CPD record includes activities in at least three (exceptionally two) of the following categories. Through your description of these activities you must demonstrate how they are relevant to your current or future practice. Each activity should be dated.

S2.1
Work based learning (e.g. supervising staff/students, reflective practice)

S2.2
Professional activity (e.g. involvement in a professional body, mentoring)

S2.3
Formal/Educational (e.g. writing articles/papers, further education).

S2.4
Self-directed learning (e.g. reading journals, reviewing books/articles)

S2.5
Other )e.g. voluntary work, public service)


	
	
	
	

	Standard S3

A registrant must seek to ensure that their CPD has benefited the quality of their practice and reflect upon this. This standard is met if throughout your CPD record you reflect upon the ways in which your CPD activities have or will improve the quality of your work. Be sure to say why you think that your work has been or will be improved by your chosen CPD activities. There might be some cases where you had expected your CPD activities to improve your work but this did not happen as planned, you may discuss these circumstances also. How will you change your approach to planning CPD activities to reduce the chance of this happening in future?

	
	
	
	

	Standard S4

A registrant must seek to ensure that their CPD has benefited the users of their work (employee, customer, student etc.) and reflect upon this. 

This standard is met if throughout your CPD record you reflect upon the ways in which your CPD activities have or will benefit the users of your work. Be sure to say why you think that these activities have already or will provide this benefit. You can provide evidence of a direct benefit, for example feedback from a student. You may also describe indirect benefits, for example your enrolment on a training course may indirectly benefit clients through changes in your approach to interactions with them.

	
	
	
	


Reviewed by ………………………………………………………………………………………………………   Date  ……………………………………………………………………..
